SO GD&PT PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THPT PONG PHU Péoc 1ap - Tu do - Hanh phiic
S6: 105 /KH-THPTDP Doéng Phii, ngdy 30 thang 9 nam 2025
KE HOACH

T6 chirc Hoi nghi vién chire, nguoi lao ddng nim hoc 2025 - 2026

_ Can clr cong van sé~ 2018/HD-SGDDT ngay 26/9/2025 cua S¢ GD&DT tinh
bong Nai ve viéc Hudng dan t6 chire Hoi nghi can bd, cong chire, vién chue, nguoi lao
dong va Hoi nghi nguoi lao dong nam hoc 2025-2026;

Thuc hién ké hoach nim hoc 2025-2026, truong THPT Béng Phu xay dung ké
hoach t6 chirc Hoi nghi vién chirc, nguoi lao dong nam hoc 2025-2026, cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Ho1 nghi vién chuc, nguoi lao d@ng nh.;im’ kiém diém, danh gia cac mat hoat
dong ctia nha trudong ndm hoc 2024-2025; thong nhat phuong hudng hoat dong cua nha
truong trong ndm hoc 2025-2026.

- Phat huy dan chu va tinh than trach nhiém ctia mdi vién chirc, nguoi lao dong
trong vi¢c xay dung va phat trién nha truong.

- Phat dong phong trao thi dua, dong vién vién chirc, nguoi lao dong dong gop
suc luc, tri tu€, doan két nhat tri phan dau hoan thanh hi¢u qua nhiém vu dugc giao.

2. Yéu céu

- Ho1 nghi vién chirc, nguoi lao dong duoc t6 chirc dan chu, hiéu qua, thiét thuc,
dam bao cac ndi dung quy dinh.

- Cac nd1 dupg théo luan tai HQi nghi ,cﬁn duge chuén bi chu ddo, sat thuc, tap
trung vao nhirng van dé trong tam, thong nhat bi¢n phap thuc hién nhi€ém vu nam hoc
2025-2026 va nhirng nam tiép theo.

- Phat huy tinh than dan chu, théng thin, dam bao cong khai, minh bach.

II. NGUYEN TAC TO CHUC, HINH THUC VA THANH PHAN HOI
NGHI

1. Nguyén tic to chirc Hoi nghi

- Hoi nghi vién chirc, nguoi lao dong 14 hinh thirc dan chu tryc tiép dé can bg,
vién churc, nguodi lao dong tham gia quan 1y, xay dung co quan, don vi trong sach, viing
manh.



- Hoi nghi du:qc td chirc dan chu, thiét thuc, bao dam cac ndi dung quy dinh tai
bicu 5 Nghi dinh s6 04/2015/ND-CP.

- Hoi nghi duoc t0 chire hop 18 khi: ¢6 it nhat 2/3 can b, vién chic, nguoi lao
dong c6 mat du Hoi nghi (bao gom ca dai biéu la nguoi lao dong lam viéc theo hop
dong lao dong quy dinh tai Nghi dinh 111/ND-CP ngay 30/12/2022).

- Nghi quyét, quyét dinh cua Hoi nghi duoc thong qua khi c¢6 trén 50% s nguoi
du Hoi1 nghi tan thanh va ndi dung khong trai voi quy dinh cua phap luat.

2. Hinh thirc va thanh phan Hi nghi

- Hinh thire Hoi nghi: Ho1 nghi vién chirc, nguoi lao dong dugc t6 chirc vao dau
nam hoc 2025 - 2026 va t6 chirc mdi nim mot lan.

- Thanh phan tham du Hoi nghi: Toan thé vién churc, nguoi lao dong cia don vi.
III. TO CHU'C HOI NGHI

1. Hoi nghi cap to

a) Thoi gian: 14h ngay 02/10/2025.

b) Thanh phan: Toan thé can bd, gido vién, nhan vién cia to.

¢) Noi dung:

- Thao luan, gop y du thao Kiém diém viéc thuc hién nhiém vu ctia nha truong
trong nam hoc 2024-2025.

- Thao luan, gop y du thao Kiém diém trach nhiém cua ngudi ding dau trong
viéc thyc hién nhiém vu ctia nha truong trong ndm hoc 2024-2025.

- Thao luan, gop y du thiao Quy ché dan chi nam hoc 2025-2026.
- Thao luan, gop ¥ du thao Quy ché lam viéc ndm hoc 2025-2026.
- Thao luan, gop ¥ du thao Ti€u chi thi dua ndm hoc 2025-2026.

- Téng hop ¥ kién cia ca nhan va tap thé giri vé Zalo Thiy Nguyén Vian Trung
trude ngay 11h ngay 03/10/2025 dé€ tong hop.

2. Hoi nghi cap truong

2.1. Chuin bi to chirc Hdi nghi

- Hop tru bi: vao lac 14 gid 00 phut ngay 07/10/2025.

- bia diém: Hoi truong A.

+ Noi dung: théng nhét chi truong, thong qua ké hoach, muc tiéu, ndi dung Hoi

nghi; du kién thoi gian t6 chirc Hoi nghi; chuan bi, phan cong chuan bi cac diéu kién
va cong tac to chirc hoi nghi chinh thirc.



+ Thanh phén Hoi déng Lién tich m& rong gém: Hiéu trudng, Pho Hi€u truong,

Bi thu Doan thanh nién, Truong ban Thanh tra nhan dan, Cac t6 trudng, t6 pho to
chuyén mon, Van phong va Thu ky hoi dong.

o).

2.2. T6 chirc Hdi nghi (chinh thirc)

a) Thoi gian: Khai mac vao 7 gio 00 phut, ngay 08/10/2025

b) Pia diém: Hpi trwong A

¢) Thanh phan

- Toan thé vién chirc, ngudi lao dong cua nha trudng.

- Trang phuc:

+ Dbi voi nam: Quan sdm mau, 40 so mi bo 40 trong quan.

+ Dbi voi nit: Trang phuc cong so lich sur.

d) Chuong trinh, n¢i dung Hoi nghi

* Nghi thirc khai mac

- Tuyén b6 1y do.

- Gi6i thidu dai bicu.

- B4o c4o s6 lugng vién chirc, nguoi lao dong tham dy hdi nghi.
- Gidi thi¢u Poan chu tich hdi nghi, moi1 Poan Chu tich 1én chu tri hdi nghi.
* No1 dung hoi nghi

- Boan chu tich ctr thu ky hoi nghi va moi 1€n vi tri 1am viéce.

- Poan chu tich trinh bay cac van ban, bao céo.

- Pai biéu dy hoi nghi thdo luan cac van ban, bdo cao; dé xuat, kién nghi (néu

- Chu tri Hoi nghi giai trinh, tiép thu ¥ kién, kién nghi cua vién chirc, ngudi lao

dong; két luan thong qua cac bao cdo, ndi quy, quy ché cua don vi.

- Pai dién Ban Thanh tra nhan dan trinh bay bao cdo hoat dong cua Ban Thanh

tra nhan dan nam hoc 2024-2025.

- Thong qua du thao stra doi, bd sung Quy ché chi tiéu ndi bd cua don vi.

- T6 chtic khen thudng ca nhén, tap thé ctia co quan, don vi ¢ thanh tich trong

cong tac.

- Phat dong phong trao thi dua.
- Thong qua nghi quyét hoi nghi
- Ban 6 chtrc tuyén bd két thuc hoi nghi.



3. Maket h¢i nghi

SO GIAO DUC VA PAO TAO PONG NAI
TRUONG THPT PONG PHU

HOI NGHI
VIEN CHUC, NGUOI LAO PONG
NAM HOC 2025-2026

Dong Phii, ngay 08 thang 10 ndm 2025

4. Kinh phi t6 chirc hdi nghi
Ngudn kinh phi hoat dong thudng xuvén ctia don vi.
IV. TO CHUC THUC HIEN

1. Lanh dao nha truwong: Trién khai thuc hién K& hoach va chi dao chuén bi tbt
cac diéu kién cho Hoi nghi.

2. T6 truéng cac td: T chirc Hoi nghi cap to dung thoi gian quy dinh, béo céo
¥ kién gop y van ban hoi nghi ding thoi gian quy dinh.

3 Poi voi cac ca nhan dwoc phin cong chuin bi Hoi nghi: Chu dong ghuén
bi tot cac cong viéc dugc phan cong, phoi hop trién khai thyc hién Ho1 nghi dat két qua
tot; chuan bi tai liéu, ho so theo phan cong (Bdang phdn cong kem theo)

4. T6 chirc thuc hién nghi quyét Hoi nghi

Ngay sau khi két thuc Hoi nghi, Hi¢u trudng chi dao thuc hién cac ndi dung sau:

- Hoan chinh c4c vin ban theo Nghi quyét Hoi nghi, ban hanh chinh thirc; thong
bao két qua Hoi nghi, trién khai Nghi quyét Ho1 nghi dén toan thé vién chirc, nguoi lao
dong cua don vi.

- Pho bién, hudng dan, don dbc, to chirc trién khai thuc hién nghi quyét hoi nghi;
cu dau moi dé phoi hop, theo doi, dé€ xuat xir 1y kip thoi nhiing phét sinh trong qua trinh
to chirc thuc hién.

- Tiép thu hoan thién ndi dung cac bao cao di duoc Hoi nghi thong qua dé ban
hanh va guri ho so hoi nghi 1én cap trén.

- Sira d6i, b6 sung ndi quy, quy ché cta co quan, don vi theo nghi quyét Hoi nghi
(n€u co).

- Trién khai thyc hién nghi quyét Hoi nghi vién chirc, ngudi lao dong.



- Banh gia thyc hién nghi quyét Hoi nghi vién chuc, nguoi lao dong (nhitng ndi
dung da thyc hién, nhiing ton tai, vudng mdc, phat sinh trong qua trinh thyc hién), dé
Xudt cac giai phap dé thuc hién nghi quyét Hoi nghi trong thoi gian tiép theo.

7 - Tap hop va luu trix day du ho so cua hdi nghi ctia don vi, bién ban hdi nghi cép
to.
- Dinh ky 6 thang (hodic mdi hoc ky) mot lan, ngudi dimg dau don vi t0 chirc
kiém tra, danh gia két qua thuc hién nghi quyét hoi nghi; thong bao két qua kiém tra,
danh gia dén toan thé vién chirc, nguoi lao dong trong don vi.

*Luuy: Pdi voi viée biu Ban Thanh tra nhan dan, do chua ¢ huong dan vé noi
dung nay nén chua thyc hién vi¢c bau Ban Thanh tra nhan dan trong ndm hoc 2025-
2026 cho dén khi c6 hudng dan mdéi ctia cap ¢é tham quyén.

Trén day la Ké hoach td churc HC)i nghi vién chire, ngudi lao dong nam hoc 2025-
202,6 cua Trgbng THPT Bong Phu, dé nghi can bc},‘giéo vién, nhan vién va cac bg phan
phoi hop trién khai thuc hién ding ndi dung, y€u cau va thoi gian theo quy dinh./.

Noi nhén: KT. HIEU TRUONG
- S6 GD&DT; PHO HIEU TRUONG
- HT, PHT;
-T6 CM,VP;
- Ban TTND;
- Luu: VT.

Nguyén Thi Tham
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A PHAN CONG NHIEM VU
HOQI NGHI VIEN CHU'C, NGUOI LAO PONG NAM HQC 2025-2026

(Kém theo Ké hoach s6:104/QD-THPTPP ngay 30/9/2025 ciia

Truong THPT Pong Phit)
STT NOi dung cong viéc Nguwoi thue hién Thoi gian
hoan thanh
01 | Xay dung du thao kiém diém trach ,
nhi¢m ctia ngudi ding dau trong viée Neuvdn Van Ph Truge
thuc hién Nghi quydt hoi nghi VC, suyen Van Fhons 2/10/2025
NLD nam hoc 2024-2025
02 | Xay dung du thao Kiém diém viéc
thuc hién nhiém vu cta nha trudong
trong ndm hoc 2024-2025.
03 Xvéy dung du thao Quy ché dan chu Nguy&n Thi Thém Trude
04 | Xay dung du thao Quy ché lam viéc
nam hoc 2025-2026
05 | Dy thao Nghi quyét hoi nghi
06 | Bao céo tai chinh nam 2024 va 9 Trudc
thang nam 2025 C6 Duong Thi Thu 2/10/2025
Xay dung du thao sta doi, bod sung
Quy ché chi tiéu noi bo
07 | Xay dung bdo cao hoat dong Ban N Truéc ngay
Nguyén Ba Di
TTND niim hoc 2024-2025. stiyen Ba Lung 2/10/2025
Thay Nguyén Vin Vinh dy thao tiéu | Cac c4 nhan
chi thi dua chuyén mon; Thay Ho | gui noi
Hitu Nhuong, Co Nguy@n Thj Thém | dung  du
Xay dung dy thao Tiéu chi thi dua/ | du théo bidu diém thi dua GVCN, | thao  theo




08

Biéu diém thi dua nim hoc 2025-

phong trao; Thay Nguyén Vin

phan cong

2026 Trung du thdo tiéu chi thi dua ngay | vé cho Thay
gi® cong va tdng hop hoan thanh dy | Trung trude
thao tiéu chi thi dua. 16h  ngay

01/10/2025
09 | Tong hop v kién gép y van ban hoi
nghi cua cac to
10 | Tong két phong trao thi dua khen Nguyén Vin Trung Theo thoi
thuong nam hoc 2024-2025; Phat gian  ké
dong phong trao thi dua nam hoc hoach
2025-2026
11 | Chuan bi am thanh, ma ket hoi nghi, ‘
bang Poan chu tich, Thu ky Ho Hiru Nhuong
12 | Chuan bi hoi truong, nuéc udng hoi T6 Vian phong
nghi (do C6 Hién phén cong)
13 | Chuan bi ho so hoi nghi C6 Lé Thi Hién
14 | Ché d6 hoi nghi C6 Duong Thi Thu — Ké toan
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